Office Cleaning
@ CLEANING PAPA

Service Guide

Updated August 2026

Service To supply office cleaner
Daily
Weekly
Frequency
Ad-hoc (no contract)
Custom
Day Availability Monday to Saturday

Morning (9am)

Time slot Afternoon (2.30pm)

Evening (7pm)

Important Note:

No GST and no service charges.

Due to personal hygiene & preferences, cleaning equipment & solutions to be provided by customer.
General cleaning job scope can be adjusted to customer’s preference.

Please note that the job scope stated on Page 2 is intended as a general guide to outline what the
cleaner can and cannot perform.

Our cleaners work at a reasonable and steady pace. The cleaning time required will depend on the size
of the office, the condition of the office, and the number of tasks requested.

Please provide the cleaner with a briefing on the first session outlining the tasks that need to be
completed.

No 100% guarantee of stain removal, some stains may have absorbed & damaged the material due to
wear & tear.

Excl. deep stain removal (adhesives, mold, grout, paint, stove soot, toilet bowl stain, floor stain, etc),
please consult us in advance to find the best possible solutions on stain issue.

Prices, terms, & conditions are subject to change without prior notice.

For more details, please contact our Admin at +65 8944 3986

Scan for CLEANING PAPA PTE LTD
More Services UEN: 201942134W
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TASKS WHICH ARE COVERED

General office area

Sweep, vacuum, and mop hard floors

Vacuum carpeted areas

Wipe office desks and workstations

Wipe chairs, cabinets, shelves, & reachable surfaces
Remove dust from accessible areas

Clean meeting rooms and reception area

Empty rubbish bin & replace bin liners if provided
Arrange chairs & general tidy up

Pantry area

Sweep, vacuum, and mop floors

Wipe pantry table top & counter

Clean sink area

Wash cups or light pantry items, if agreed

Wipe exterior of appliances (fridge, microwave, coffee machine, etc)
Clear food crumbs & stains

Empty pantry rubbish bin & replace bin liners if provided

General tidy up

Toilet

Mop/wash bathroom floor

Wash toilet bowl

Clean sink & tap

Wipe mirror

Refill toilet paper, hand soap, or tissue if provided

Empty sanitary/rubbish bins & replace bin liners if provided

Additional tasks may be carried out upon request, subject to available cleaning time
Wipe mirror/glass divider

Wipe internal window

Wipe handles & light switches

Wipe interior of cabinet, if it is empty

Other general works that can fit within time frame booked...
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TASKS WHICH ARE NOT COVERED
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Clean high places or tall furniture that pose a safety risk
Clean exterior of windows, unless is accessible

Prepare & serve drink/food

Clean window blinds

Clean fragile items

Wipe walls

Shift display, wipe display cabinet, & rearranging the display
Carpet & furniture shampooing

Heavy furniture moving

Deep stain removal

Other works that pose a safety risk, need special certification/permit to do...
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&;

Job Scope

Updated August 2026

Scan for CLEANING PAPA PTE LTD

UEN: 201942134W

E 151 Chin Swee Road, #09-08
Manhattan House, Singapore 169876
enquiry@cleaningpapa.sg

Tel +65 8944 3986
cleaningpapa.sg



	Office Cleaning
	CLEANING PAPA
	Service Guide
	Important Note:
	No GST and no service charges.
	Due to personal hygiene & preferences, cleaning equipment & solutions to be provided by customer.
	General cleaning job scope can be adjusted to customer’s preference.
	Please note that the job scope stated on Page 2 is intended as a general guide to outline what the cleaner can and cannot perform.
	Our cleaners work at a reasonable and steady pace. The cleaning time required will depend on the size of the office, the condition of the office, and the number of tasks requested.
	Please provide the cleaner with a briefing on the first session outlining the tasks that need to be completed.
	No 100% guarantee of stain removal, some stains may have absorbed & damaged the material due to wear & tear.
	Excl. deep stain removal (adhesives, mold, grout, paint, stove soot, toilet bowl stain, floor stain, etc), please consult us in advance to find the best possible solutions on stain issue.
	Prices, terms, & conditions are subject to change without prior notice.
	For more details, please contact our Admin at +65 8944 3986
	CLEANING PAPA PTE LTD UEN: 201942134W

	Updated August 2026



	Office Cleaning
	CLEANING PAPA
	Job Scope
	CLEANING PAPA PTE LTD UEN: 201942134W
	enquiry@cleaningpapa.sg Tel +65 8944 3986
	cleaningpapa.sg




